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WELLINGTON EAST GIRLS’ COLLEGE


AUSTIN STREET, WELLINGTON 6001


NEW ZEALAND


TELEPHONE: +64 4 385 8514


FAX: +64 4 385 6209


EMAIL: wegc@wegc.school.nz

JOB DESCRIPTION

For Assistant Teachers at Wellington East Girls’ College
Responsible to:



Principal, Head of Department

Relating and Communicating with:
Staff, students, parents, ancillary and guidance personnel.

Primary Objectives:
1.
To develop and maintain knowledge, skills and attitudes to enthuse and motivate students and bring enjoyment to the learning process.

2.
To foster and support student learning by providing a suitable learning environment keeping abreast of curriculum/assessment requirements.

3.
To manage student behaviour, respect students, promote their personal wellbeing and show sensitivity to their needs.

4.
To assist the College in fulfilling its goals, comply with School Charter and policies.

5.
To participate in required administrative and professional areas (eg appraisal), follow required procedures and complete required paperwork.

6.
To contribute to whole school life.

	Key Tasks
	Expected Result

	 To follow prescribed curricular and assessment and accreditation requirements.
	 All subject/qualification requirements met.

	 To make learning relevant to students by preparation of appropriate resources, teaching techniques etc
	 Motivated students

	 To develop positive relationships with students 
	 All students ‘on task’ and receptive teaching environment

	 To contribute to setting and achievement of school and department goals
	 Staff well informed and on task

	 To be prompt in completion of administration tasks
	 Smooth running of the college

	 To contribute to extra-curricular, professional and other activities
	 Maintenance of staff and student motivation and participation

	 To carry out necessary paper work in relation to all requirements concerning class trips/fundraising etc as in the staff handbook.

	 Compliance with Board of Trustees Policies and Ministry of Education guidelines.
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